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WIAA STATE CHAMPIONSHIP TOURNAMENT SITE SELECTION 
 

PROCEDURES 
 
LENGTH OF CONTRACT/AGREEMENT:  Sites should be selected to coincide with the two-year 
classification/allocation cycle whenever possible.  Multi-year agreements may be negotiated after an 
initial two year “trial” usage of the facility. 
 
SITES DETERMINED:  State tournament bids will be presented to the WIAA Executive Staff, with a 
summary of bids and recommendations submitted to the WIAA Executive Board and sites selected 
according during the regularly scheduled board meetings as follows: 
 
July meeting: Winter events (bowling, cheerleading, basketball, dance/drill, swimming, 

wrestling) 
September meeting:  Spring events (baseball, golf, soccer, softball, tennis, track and field) 
January meeting:  Fall events (cross country, football, soccer, swimming, volleyball) 
 
PROCESS:   
1.  The executive staff member who oversees a specific sport shall make the initial contact with 

potential site representatives for future events.  The following information should be 
specifically oriented the sport and sent to a prospective site:  Application to Host, Site 
Selection Policy, Invitation to Bid, Tournament Information, Future Tournament Dates, 
Participation Figures, Attendance Figures, and any other information deemed appropriate. 

 
2. Potential site representatives should receive the invitation to bid at least six (6) weeks prior to 

the scheduled bid presentation meeting. 
 
3. The executive staff member who oversees a specific sport shall make site visits to potential 

hosts prior to the bid presentation, reviewing each aspect of the site.  This site comparison 
information shall be shared with the WIAA executive board during their deliberations on sites. 

 
4. After an application/offer to host has been received at the WIAA office, a letter should be sent 

to the prospective host, in recognition of receipt of the application and notification as to when 
the final determination will be made. 

 
5. The executive director will negotiate and sign the contract with the designated site. 
 

a. The WIAA Director of Finance and Operations will maintain a file with the contracts 
signed by both parties and will secure the necessary insurance requirements. 

 
b. The WIAA Director of Finance and Operations and executive staff who oversee that 

sport will monitor the length and terms of the contract. 
 
6. Following the determination by the WIAA executive board, a letter will be sent to verify the 

selection of the site. 
 
7. The executive staff member who oversees that sport will schedule a pre-event meeting with 

the site staff, WIAA executive board selected tournament manager, and possibly the head 
official for the upcoming event. 

 
8. The executive staff member who oversees that sport will schedule a post-event meeting with 

the site staff and tournament manager. 
 


